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Rules & Regulations

Updated November 2011
General Rules and Information
· Craft items should be hand made. NO flea market items or import merchandise allowed.
· Trade Booths are strictly for marketing your business, no sales permitted at the event. You may book parties or appointments for future sales. You may also do drawings at your booth.
· Non-Profit booths may collect donation money for their organization or sell items to receive money for the organization.  Raffle donations are also acceptable.
Tables

· Exhibitors MUST provide their own tables, chairs, free standing displays and overnight coverings for tables. 

· All tables MUST be draped to the floor.

· All tables must be covered Friday night.

Booth Fees

· No booth space will be held without receipt of application and fee!
· The booth space will be 10’ across the front and 8’ back.
· A check, money order, or cash is acceptable. Please do not send cash through the mail, drop off cash payments at the Flinthills Mall Office. Make checks payable to Flinthills Mall Craft & Trade Show.
· If you wish to have a booth space next to a specific person, please send your applications together stating you wish to be next to that person. 
· “No Shows” (without prior notification) will eliminate all pre-registered booth space.  You will have to reregister w/fees. 
NO BOOTH FEE IF REGISTRATION FORM
IS RECEIVED 60 DAYS PRIOR TO SHOW DATE!

	Booth Type
	Fee

	Craft Booth
	$40.00

	Trade Booth

(Marketing Only, No Sales)
	$25.00

	Non-Profit Organizations
	No Charge

	Electricity
	$5.00


Setup Time and Rules
· Exhibitors, please check in at the center of the mall. The show hours will be 10:00am to 4:00pm Saturday. You may stay until the mall closes at 9:00pm on Saturday if you wish to.

· Crafters are asked to please remain set up until the close of the show on Saturday.

· The Mall will not allow anyone to set up before 7:00pm on Friday evening.

· Do not back your vehicles up to the mall entrance until after the mall has closed at 9:00pm on Friday.

· The mall will be open for crafters to set up at 8:00am on Saturday.

· All vehicles should be moved from the entrance as soon as they are unloaded Saturday, no later that 9:30am on Saturday.

· After unloading, vehicles should be moved to the west side perimeter of the parking lot to provide parking for our customers.

Sales Tax

· Exhibitors are responsible for collecting and declaring Kansas State Sales Tax. If you do not have a Sales Tax number, you should write to the Kansas Department of Revenue, 13420 W. 62nd Terrace, Shawnee, Kansas   66216
Advertising

· Newspaper, radio and other publications will be utilized. Posters will be circulated. All fees are used for advertising.

Liability
· All exhibitors are responsible for setting up their own booth. Flinthills Craft and Trade Show, Flinthills Mall, and the City of Emporia will not be responsible for any accidents, damages or loss to persons or property.

Campers/Trailers

· Campers and travel trailers may park in the back lot of the mall east of JCPenney store entrance. The mall will be open to crafters at 8:00am on Saturday.
Awards
· TBA

